CHURCHILL FILESTORE LIMITED

ENVIRONMENTAL POLICY

Churchill FileStore Limited (the Organisation) is the region’s leading records’ management company, offering a specialist file storage, retrieval and confidential destruction service throughout Central and Southern England.  We aim to provide delivery and retrieval services tailored to meet our customers’ specific needs, and a level of customer service unparalleled within our industry.

FileStore operates an Environmental Management System that is ISO 14001:2004 accredited, and which includes aspects specific to the document handling service industry.

The management is committed to ensuring that its operations are completed with full consideration of the associated possible current and future impacts on the environment.

In particular, the management has a continuing commitment to the following:

1. The continuation of ISO 14001: 2004 accreditation, and the maintenance of a fully documented Environmental Management System.

2. Full compliance with the requirements of environmental legislation and approved codes of practice, wherever applicable to the operations of the business.

3. Regular, documented review of the Organisation’s operational practices and procedures, with a view to accurately assessing, and where possible, continuously improving, their environmental impact.

4. The offsetting of the Organisation’s carbon footprint by way of appropriate charitable donations in an effort to become carbon neutral.

5. The reduction of pollution, emissions and waste.  In particular: 

a. the planning of delivery routes to ensure that the quickest and most environmentally-efficient route is followed wherever possible, and the avoidance of unnecessary journeys (i.e., where the customer’s request is not time-dependent);

b. the consideration of LPG usage in future vehicle and warehouse equipment purchases; 

c. the re-cycling of all waste paper, cardboard, printer cartridges and toners;

d. double-sided printing, and the consideration of double-sided printing in all future purchase of printers.

6. The reduction in the use of raw materials, energy and supplies.  In particular:

a. the use of re-cycled cardboard in the manufacture of archiving materials;

b. the reduction in the unnecessary use of paper (where practicable);

c. the use of air conditioning in the server room only;

d. the reduction in the unnecessary use of office lighting and heating (where practicable);

e. the usage of auto standby technology for all IT equipment;

f. the measurement and management of our water usage;

g. the consideration of energy efficient products in all future purchases.  

7. The expectation of suppliers to meet environmental standards of a similar level to ISO 14001:2004.
8. The duty of care in ensuring all company waste is handled and disposed of safely
The management recognises that this Environmental Policy is relevant to all employees throughout the Organisation, and as such, is committed to ensuring that these objectives are fully communicated to and understood by all staff.   

Signed ……………..…………………….  Position ……………………….….………  Dated ……………………......

